[School /Charity Name]

[Your Name, Your Title]

[Today’s Date]

Dear Parents/Guardians/ Staff/ Sir/Madam,

Please could you support us/our local kids? We are involved with Recycle4Schools Ink Jet Cartridges and Mobile Phone Recycling Scheme! 

The scheme is FREE and easy. All we require is for you to simply donate your empty printer cartridges (Inkjet,) and old mobile phones (working or broken) to (our school or organization) and we’ll take it from there! If you could even ask your staff if they can provide us with their used cartridges or phones from home, it would be an enormous help.

We will recycle the cartridges and cell phones Recycle4Schools to earn cash for (our fundraising purpose here)

Together everybody achieves more. T.E.A.M work in the community is what we are trying to achieve for our (fundraising purpose here). Please ask your suppliers to assist us too.  If you are already recycling through another company, we would greatly appreciate considering donating them to us instead.

You will be supporting local children and help us raise much-needed funds. Why just recycle when you can recycle and make a difference.

We can provide you with recycling bags or alternatively please drop them into (Name of School here).

If you have any questions about this great opportunity, please feel free to call me at [telephone number] or e-mail me at [e-mail address] or contact recycle 4 Charity. Thank you for your support!

Sincerely,

_________________________________

[Your Name, Your Title]

This service is operated by:
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